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it im desicable ro have sest fenctlens In Lha gomacal ared al Fhe
hatel. Espacislly for mestlngs and msain. If comabthing wnbgue
le affaned [Bavurday svening for smanpla) & icip ownalde ba onay,

The hotel sheul® e cnhowen ror ice willingness [# sccommodatm ©Be
howt Sa o'n dealesd Lype of Bospiralloy and abllicy te
accommodste the deslced secivwiciom and = nge wliihln budgarn.

Hoat rosms requlred will be double sceupiney, & wim of
doubla-doublar amd Kinge e deale ®, K suite must be prowided
A0 nb chaige fa the president By o lhoat Senste Commiliraes,
Oversll tagillcy gualley should be gqood, bol luswry le mot
sasantlal. 1% te S0 cooma will typleally be cngulred,

Easy accens feom ale and ground tesnagoceatlon o deslcabla.
Convenient and gedsonable transpsecatlea to and frem the aleparcy
shauld b provided. (A& fSensts Eun shuttls le pesfeccad] & GERY
4 comiraot fof Che hotel wust ba on Ella wiEh iha
Rdmlnlaccacive Yice Fresldent by the annual wastlng (Marlonal
Comventlos), It wusd be slomed by Che USIC] Senats Pras
counter slgrad by che Adalnbetestive Vices Poasldent to |
Bimd ths BSIC] SenaTE.

HEEITALITY. RO

Should Ba lasge snsugh to sccemmodate all spcesdlng pecsons
(typleally e8o - 700§ slttimg of scanding comforcably. Shosld
have facilicy faf & e and sarwlag sGfas ao fequlred. Rdsquats
Pablaw fTar satimg and coaver lon showld ba previded am w 'T
Wk Spam A&y lens smould be mads for Sandta
rales tak tratlon agas, Locked storage ahsild be
avsblanle fof aalam - . Emrid vtablasm For ather d laya
should be avallable If seeded, The reom will be availabie fsr
scgoaspanylag parsons to cengregate and soclallze declag ohe
LITIT T

HEET]H] ROOHE

The sastlng rfoom fer the Board mesting Savardsy ahsuld have 4
Read takle wlth F.A, aystem and podlum and s&l Ujp Lhaate: wkyla
for all acependlong Ceyplcally LOG- P00 psrmose)l. The Execut lve
Boapd will masn Hnrbb.I and requlee & coom wei Up LReELlaE l.-.-.—.l
fer 15 ta %0 parssns.

BERLY

Hormally a Sat ¥ lunch. prowided sc & bieak §n ihe basrd
mestlng and a I In conjuncebon with the ewenling actiwiiy
should beé pesvided for all raglatfamis. Chan in tBle scheduls
showld be coscdlnated with cha Adain tive Viea Feeawldoni
price T& the hid. Horning cofles aed leality rocs anacha
mhowld ba provided.
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Some eacly arclvale will comes in. baslie aat up ehowld be lone.
. FAIBAY
Hogletration, hospltalloy, peodust sales, FramBpa@rstlen |f&m
alifpor Exscut ivs Comsltres Masrisg bavolsimg 3% ne &0
[T
C. SATUERAY
hegiateation, hospivalloy. proeduct salds, Ecammportstlsn §ros
SEEpSLL. boadcd masting & %00 A.H. o o0 F.M. wilh bBreak Qo
lunch, Evenimg sctlvley with dlinnarg.
B. EEHDRY
MHospltablty. transporcaclion fo alcporl,
FPUBLICITY
Fuklicity to be Bandled sainly thiouah EEe SeAmate SCOERE.
Henloin, and dlrece melilings. Soas officof visltatione smowld
bié @&de Ll possible, The Jenscsl Chalewman e Bila
cesablsllve should sttend board seslimge belwsss bLid and
mpaf ingm,
HANFOHEH
Hynpower will be nasded to set wp hosplraliny. tend barp, [lx
fond. smurtle pesople to snd from oha Alepaer. & Oeneral
C rean. Hosplrallioy Chalemam and 8 to U0 workees wil) ba
naeded.  In sddition. & Chalrmss amd workers may bE seeded
daepending upan the svening aerivwlty planned for Saturday.
FIRRKCE

The majorliy of caah flew for this project cémem From

boteat lone whleh cypleslly sce $30.00 o B0S._ 08 la sdwince
af Sepresbac L. and J40. 086 p& BAS.00 sfterwards. Thle amoaid
covel the codt of the two mesls [luneh and dinner] and (Be
mosplosality toom, and cever the $1.08 i} tmom cwbace bo tha
WEICL Sanale, The rebare sléng wiih a of caglEtEants
mames. addfesssn snd Tensacs nusksil ahould Be submbited 18 the

Edminiasraniva Wica Peasldent snd Teesswiei &0 mocm than 4%
days afnisr tha and of Chs Svanl.

mdditions| supperl c&m be galnsd thrsugs K
apeasainhlipe of food and delmk leeme or o
coald ba Bald o dafray part of che waek

slealing
Alaa & rafils
dEFEREEE .

a

HAT i3 LF HWERTIHG
Tha prelecred dave for ihe beard mescimg ld tha chled wveanemd id

Sepiembar. Ellertm should be ssde o aveld cosdliler with zsa &ir
lnapact lom weskend [or Hathonsl Capvention.
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HATIOKRAL COHVENTION

FOELICY RND GUIDELTNES

FOR HOITIHG OROANTEINTIOS

JARNURRY L4, LaEw

HATIGHAL CORVERT oM

EACILITIRD

Horal Legstion

Dadlrabla o have sost sotlwlcled i& ohe geascal srms aof the
motal,. Aw lang 48 adsguats transpociailon & phikling edisca. ku
ks not meacandaiy Lo be cle s Lha cenventlion camier.
Transportation should be provided for any setiwity whleh la away
f:om Lhe hebtal afad,

Hotal should be chossm based upon ohe sbliliy and capacloy ta
accoamodire the fead and deink samac #d wilh Sanata
mosplealloy: swlfleblant seaclng and bBanguet apaca; adeguats

numbar and gualliy of rooms st & fair prlos: amd willlngness ©o
work WlCh Dhe Sankiies Commiiien.

11 womld be deslcablie te srrange with the Recal for scorage ol
food for hespltalliy and bawsc &nd lce ln ceBelc ceoleacs. 0 nad.
provlaless iy have (6 bé mide fof & eafclgucatied Eruck of
trallac. Lochable arocegs room{ae) akowld ba giovided In the area
of cha heapltalley coom for produscs, Boagleralicy supplia
ratlon sacerlale. & dleplay carlale. le la 4 rawla
In am Ehat can cemals sel-wp &i
spacstad from ihe Bangust /msstlng srea,

all tlmam, and cam ba

A copy of the aligred esncracr f&f Che hotal muel se &n fhie wlih
ane Rimlnlaccachve Vies Freaidant by Macen L, Lt must ba slgmed
by Ehe USICE Senata Fresident and couvacacaligned by tnha
Rdmimlwtcative Vice Preaident te legally Bisd the USICI Sensca.

Bozmg

HWoal Wwill bé doukles accupancy, & mim of deuble-dowblies and Kings
-1} asng |o demlgablie. 3 to 4 sultes are uewslly & ad. Ona
duledé sust Ba perovided ar no chacge ta the Prasldant by tha
Sendca Coavantlsn Committam,

A suEbar of FamiliaE sevand IAcluding wome wiith ohlldcen. Ao
gutdsar psal WiEll gar Baavy e LE the wssshec ke geod. 4n indsor
paal e less attracklve buk baccer chan nons. Ovecall dacilbey
qualliy emowld be gosd bet lusury Ie nel ssdescbal. Tha Sanatla
Will apand moia Pime |l& Ehe hedel faciiloy than mesr scfendees 40

inhe Jayoes Coaventlea, afd (acillty quality asd cosgefarlvensnd
should take that InCe EEcownt.

F



Ngppltality Haps

Showld Le Varge =npowgh o saccommodate &1] &Cvesding peraoms
frpploal Ly 0@ SOah skeclng of atamding comiercibly. Smoald
have Taclllivy for & Bar or twa and [eod edcving wre R egaane
tab for natlng snd convermatlos smowld be prorlded sm woll am
opem ares [oe mizing, Previslosm ahould be made 90 & peEmaBant
sdlon toorh amd 4 cegletcation agea [neat ealcanczal locked
Florage lor Ehe saled and foglatcai lon aces shiould be piowlded.
In addlcion. tables for dleplays [(werid Congeean. raffles, erc,]
ahould be avallable and storage awsllasles [or hedgltality coom
es. Cold storage fer (o8d, aileakd and lce will be mesded.
g% boafd shouwld be |lecated near o ehLed scw., The
hospliallty sres sheuld be allowsd to cemsln seb up Chioughaut
the e Allowance far corkage. food secvices. sce amd cosler
avallabliliny, &nd lave hours showld bi resslved -ith The Boral.
Confllcte with ether hetel guasts showld be Kept oo & minbses.
The rons Wwill be svillable [or accompsnylng pesee: ne to comgregate
and seclallze dering the waclows mesdings hald.

Befile Rapguet Hall

Thie cEn ke lwo separste locstlofs or fhe sass toelilEy. Tha

& atlgacoe 400 (& SO0 pacwome. ar facible. and hars
“oeuvien dfe provided, 4t & eowl waparsie (re& segledcafbon
48 sfranged with the Baffle Commitiee, Th basgeat
cte SO0 pe MO0 perseny (@ 4 fofmal wit-down ef good
LEF (l.#.: wewak. prime clb) both svents ceqlice adagiuats FA
fyelem, Tables sesllig. The banguet requleces & Boad table.

Haeiimg Aooms

Chale seatlng requiced fof heih bealseds maeting and electiona

10k ta 500 pereon capacley wleh hesd cable and Pr TLIELE

Smaller rooms nesded forf the fellewing: Execurlie Bosgd B3 to

lok: State Olidlcoew Toalning B% pe S0: Fewndstlar S o %0: other
tallansous % 0s %0, Swaller cooms need not Fave FA, &

Lilkle and chale seating Is nesded. Exact §limps 1 wchedu

Lings to Be coordinated wlith the Adsinlaceative Yics Fre

I EVENTS

.

Ereniy Bgneduls

Day 0O

Harmaliy eafly acclval day, st up hempleslicy ceglsteation.
and @& arean. PFlck up packete from UEIC Canvent lom
Corporatien. ALD sepplles shoald be on slie. eaplesiiny
amd gegletratbon should open late aftacnoan

1% s

bay 1

Flewt full day of hoepltallty beglaning Cirh éentimental
fank (lafsrmall mormully cihle day lo Bosced by tha lest
Senats, Execullveé Commilttes meallmg amd the Hepate
Ralfle are mormally held sn thle day. Cofpe of Corpes meeklng

and Jayces Host Stasts pavtles sre slas held. maglatiatian
and aulsw bhaoth spen durleqg day.

talivy room &1l day Baglaning with breskiast along wilh
kosth, regleiration, and dlapiaye. Genstal busincan
mnwnt lng can bsgin am sscly &8 % Co 00 A.H., Besak fod lunch
[heaplealliy) and end &t 5100 F.A, dupanding upon what la 1o
B OavVEr JaycEed have apanliag cefemanlen dsi ing The day
and get scqualnted party at might. Evanlng actlwlecy ean be
the Jayces gat acqualinted paccy LE & good sne Ue oflered or &
deparate Janate get scqualnted fwnoelom.

Day 1

Hoapivalloy, =
Elactlan b
Srmcea, PFartl

s bBosthe. cegletraclom and 41
enogn. Foundatlos sescbng kn soinlngi Jaycees
In avening,

Day 4

¢ ind dimplaye cont lnus, Hew
Ingdplan g im LA, TFormal

los banguet %110 P.M. 0& %00 P.H. s, Jayces
ctlens. Could add waslic or sectbvity sfrar the banguat,

Bay %

Moplrality, wales booth and dleplay contisus, S
tgalming In mocning bt pacade o F.M.c alber par

daFcess pacads late AM; svanlng. Jayeces clowing cace
afd @heid.

efllear

lam

Dy &
Hospltality Eill neom §.

HOTES

- Retiwitles during the day amd eveming can help ceduce

sappover and food and dfink requiced bn Ehe hea By
Fool,

= Ty te seeve fosd

@y T@ the locsla, axcept [of Lha
Inntallation Bangaet.

Aetlivitlas ahould ba umnique to lecala.
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Timne aheuld ba sirugtured and cosfdlnates 1a dllow @ hege
whe wleh to parglcipatn bn the mawisus i b#r o1 bell
Jaycos and UHensts so0lviiles s@ Ho0 ao.

Areange Pranapoctaiian lof general Aetlvivien leciied susy
Ieom hatel complen.

Hagl lngs

Sevaral mostings WilL ba meld throughsut Ehe waek. iha major onans
Balng the Exscut ive Commiites on ay & a 4p Eha Fem ]
Hudlaein mearbng on Day ¥1 and tha Elmcticne on bay 1. in
addiclon, The Senate Foundarlen will sest on Pay } and Siaie
Ufdicer Traiming will Be held om fay 5. orhes swsll sestings wiil
b hald st other bimes durlng the weak, ALL mactlnge sfa 1 bLa
coordimated with the Adminlwtrative Vice Prasldest whe ol
Supply & womddule wich exace Elmes and dates of = iinga.

flarfiis

Thia avent wili be coocdipated with Ehd Aalile Commirces Uhrough
the Adajpnfatcative ¥Wlce Prealdent. The #tlng Ssnata Conveniiaon
Commliiten Wosni Senite SCala and lbowt Bendte Aeglos ahowld peevide
sons lecally donaved pri and accanges fof Che tood, Bar, room
and A sysnem for this = ataly thckated evank. The
tegletcatlon aeea will aall tickers (prowided by thae Eaiiils
Commitras ) wp until the svent, 1t will Ba 1) sl that this svant
Wil e sncuctured scmswh difdsrently aach year ao sarly
coafdinatien with the Commlcues la Imporkane .

Heaphial oy

it tham over 510 aiganizailon, hosplissbley e the mamt

NLlal fenccion of o Wossimg State Sanate Cosmivces. Fand
should ba & jobint aifart of Che Hawt Reglonis). The most
gllectlve melhod i@ foF sach BLile ar 4 comBlmaclon of sisies 1o
faka rTeapenelkllidiy lor feod amd Banpowsy [of one day of
hedplaabloy. Tne tlant Senats of the sext ¥ear‘d conventien can
b invited e host rhe laak day (%0 or te aswlec. The cwrpent
HoEl Sanaia Usually heats the flemt da¥ (L) and tma Baglanlng dind
#nd day [0 L B). The Hest Ttans Senane Commlites ahould provide
& cont Inental breantant (coffos and dosuts), Blopdy Miiy's
opllonsl. ssch day: food for theic daye of nesplialliny) beer,
wWine and & wtandacd barc all waeki and snackd foc "la Batwesn®.
Tha othae Stare Senate 16 Che reglen sheuld Provide fond an thels
day, amy speclaloy They widh té brimg. and manpowsr, Tiws,
Boste and feod [tems ahsuld be ilwied on Che smnowncessnt boadyd
#=ach day, Encoursge skch atalse fo be as ceearlve so posdlble and

analEr Chem In coordinating with the hotel an BRErage, hoatlmg,
alc. al the feod Liemm

1y,

The haspltallty roes le clossd for &80 official Cumckions l.&. &
Balfla [Uay 1} Gemoral Business mesting and sapicats Sapaje yei
acqualnced (1L held)iDay 3}; Elecclons [Day 1§; Inetallanbom
Bamguet (Bay 4},
PEIESAE
aleckla uld ba put oul dedbng lenoh and
dimner a Wlih ahack ltemm and laltevadd 1A beiwsan. Oblaner
will net ke requiced om Day O, Day 1. Dag I §LE speciasl EApAL LR
Senate get soqualated pacty hald) Day 4 and DayF &3 lunckean <101
el ks cequiced on Day O and Day &, Wreeakfaet will mol ba
requiiced an Day O.

Closlng howca ahowld be megoblated with the motal to sllew lare
Eloelng, Wospitallty ahould be open from¥:00 AM fo closlmg on
Daya 1 Ehfu & Wwlith the exceprlen of official funzelea timas; ffom
i P.H. te glesing om Pay 0 and fcom 9:00 AM to LiD0 F_i. en Uay &,

Hijai wpandocs of seds pop, besd and ether delak (tems should be
mought & ugh the Comvantlon Corporaclon and lE'w sponsoce or
il Edieiha

At lwanr oms plananimg msating should ba Reld with ths
pactlelpatlng Stare Senstes & winimum of ®bx months priec te rha
mantlng and costinalng eosddlnatlion dene theaugh the HMosty Roglen
Viea Froaldent and Admimlatpatlive Vice Poealdsat,

Dajly and weakly heapltalliy room rlbboss ehowld be mads
avallsbla from Lhe sagioEcatlon bosth sad feasonable comrcol
wd 4F ER® de0r [0 Amsuis Ehal only Lhoss o gimtagad lor
tha Ssnils Program or Hosplralliy snily are sdslin

Ineiallation Bangusk

Hald it abowi é:00 F.H. =n Day 4. vhls fsemal dinner shouwld be
deslgned it as migh a:hu_—ﬂ avent In ewery way. This i5 also ime
avaal of the wesk In tefme of sttemdanca ALEfacE lng a

i who sre regilatarsd am Jayo Extia Elckeoy
fef this svant cheough Ehe intrarlan

B, Henu. « Uimaw snd hesd rible gequilresssna ahouid L
#ly esordinated with the Admimietraclive Wles Presidenc. &
manimum of ten complimantacy tickeis will ba piowided for werid
quasts US JC affliclale and the Honorsry Flesc Lady, This shosld
slan bé cosedlnated wiih che Adwiniscraclve Wice President.

Gaf Woguaingad Pagiy

HMormally heid the svening of Day I thle awemi o
conjusetlon with the Jiyeoss svERD OF 4@ 4 aEp
Senate only- It shouwld fnclude thes svemlsg mae
Includs am dctiwlty, (Evample! in Bichasnd sverpens went fa
Elag s Posimleny In AElania the Senate went Lo S0ona weuntaling.
The aalecilon of & sepacate aculvity may hings om what ©he
daycedd hiva planmed, bul should glve & “flavor™ ol Che lecals,
and [le wlth the aver: all flnancing of Che piojeci.

and ahould dies

20.



E. Teanspzpiailes

Adaguate parklng ovhould ke spcartabned Cof evity owvendi nor Beld
At [hé kolal, snd bdeseified on the map. Traiepsitallen shauld
ba provided foF Somats svents held suay fcom be hois) X 13
euample. gel dcqualnted pacty, slites partlosi.

H. Esglstparion

Alrhough advance regiancarlon le handied through the US Jaycaes
and through afdte on-ie chaleman, aatlflcaiion wust bs made 08
Lhame seniiors wne cegiatsr dirsarly wirh Qhe WS Jaycoes 1o
Lnftotm Tales tHst Che Sansie Commivoes will ek up thelr packet
tor diatribatisn 40 the Senats Rotel. Imn addition to mamding ourt
packeta: Hegletration answers gquentbons, discilbures Che Sensls
Program vook (ees Finsmos Sécrblonl. eslle swingle clewers d&f Thae
ralfile and the Inscallavion lemchesn (2% te %), dally amd weakly
fibbans [or adm ign te the hoeploal ey eoom, and ceplaces lowt
fibbane. Three coloew of rlbbons will be caguiced:
pea-cegintared and othac full reglstrarion thiasgh Ehe U.38.
dayess haspivalley only cegisccaclom &1 Che deoci and losr
fibbane replacemsant, The hesplrality omly and Nost fibben
feplacaments shall s wsquencially numbsfed snd carcesposd 1& &
wrltrten ledgsr shoWlng nams, sddcess and Eenaté neebap [or sdch
tlbban soid of feplaced. thle fecocd will Le tucned La Eo ©he
Administrarive ¥les Preasldent at cenvantlom end. Tha day ElibBom
WL be marked wlon Cma appropriane day. Thim ares sles kespd 4

slmllar eacocd of thods purchialad banguei vicksrs which is sisa
submitted 1o the Admimiatrative ¥Wies Praslident.

The Hegletraclos Commleites (o alan reaponelble for mamning
door of tee Bosplralicy feom, cestciculing &ALfanca Ko reqgis
gueatd and wpdaiing the sessags board,

HAHPOHER
K. GENEEAL

Hanpeuat far many of Ehe acilviiles sust coms (rem [he Commiibas
4nd Lhe lost State San « Hosplralley kw Ehe necable excepticn
uhigie & day or padclon thace of Qe taken by sach of the stals

sanatoE ln the lesr Semala Baglon and pechaps cha day by the
upcoming yesar s Wost State er Maglom,

B. DOHHITYEES

The falloving commlitors are mesded - cequired sanpower ek lmaped

LR T ] [ LT ] P ole slvipi nesdad A manlmus
numker of sonaicee snd vives ahowld be Invelvaed.

)

L. mnhhhnhlhuhhrrlh.-hhnhﬂh (1 of } pacgsane

Fubliehoy.
rFeomoi lanj

+  pacliltles Coprdipsger: 4F te ¥ pacasnaj
Aotd &8 obRL&ct Wleth Botal on sl nl.ﬂ_.-_ﬁt.. Tooad, BEVETSQE.

s, ‘gprab  tegimtraclions fof fooma falle imio ahip
ared. CoOr tal mastlogs with cafd o commicoes. products.
and oihar uses.

1 fespits|ity Coopdinafor; (3-S5 key pessons, 10 - 30 Werkeosi

. Coasgdlnatan momppltality reom manpovsr. obfalme fosd. worki
With othei states in ceglen throwgh N.W.F., derang faE

adequate BEr aagvles, breaakfspie, Woed State days aod #0101
mosplralicy reom funeclona,

1. Reglaffatisn: (% - & persons}
Plcks up and hands out packets, somltecs hosphialliy ross
dogr, Ila glibbone and sxira tlokats. previdas
Lnformation, digecticne, stc., mesasqge boaid.

S AeblvitysBsnauet/Trapsportatlon Coerdlaataf 14-4 persons]
Cosedinacen ssndta attsndance ai Jaycos avents and handlas
bnotallarlon banguer and Sans Get Aoquaimted pacey LD
Raldi, arramges tranapocratien f&6¢ off mice avente.

§. Flmanes Coprdip&teci 14 te & pacsons)
Eaeps racsrda, projecta noadsd finsncas. osardlnanes Desron
for donstlona and sihar revasue, praduc gulde Boaklot kn

eostdlnatlon wigh Adelpnbwtrscive Viee Fraaldant and
—  Conventlom Corpocatlen.

7. Comventlom COEROEALe Lid]laon; (31 persons]
MAgplets qeneral chalrman In clese coerdimatien with rhe
dayees Convent lom Corporatlos) of schodullag, svenis.
informatlion. flnance, wto.

EUBLICETY

The mafjarity of mesting publiolcy can Bs dsne throwgh THE HENTORS (4
lagues ) and SENATE ICENE (8 lesussl. An sceleis abouwt ohe sasting

whowld a4l bn sdch along with regimt lom foced fad the haiwsl and
far iml dual senatoce. Addicisnal lings showld ba made rte Cha
Srate m omEl Wied Pranldanin, amd st laasr sns
EEliling the offlcer maliling Iler {dicectscy) resching 411 scaces.

Airand &Ll Boscd of Dloectore weallngs Lo cepsit progreds and prosols
the pragras. It la impoctant fo infors ssnatecs wha ragl t
difnctiy with the U8 Jayessd La mRole that thekbr ceqlatcacbon le fo Be
Flekead bp and taskem to the Sensts Botel Cor dietrlbwilion.
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Tha Lyphcsl S&na pre-fagistratlon hag bean $9%%,00 nalianally
ladditianal amowild say & sddad 40 Uha alsie® Taval loif &IkKaC
sorivinisn) [hal ASOURE um iy brssks dous an folloves

1 - US Jayoesm
ik - Comvemiien Codpedat lom*
[E1 Insfablation Bangquet
1% - Hoaplcallblow*s®*
B . WE JC] SeAALETET
113 typlcally &00 to #O@ seld

sppeiudes adsfesion fo &1l Jayces activicles and svanis axoEpl
dalegéts luschss Day 2. § & 4. U & separscs Semala gat
scgaainiad ki hald. #n a]lowancs [rom Chis amount should ba
negui latad wloh the Canvantien Corpatdtlon amd ns Jayces &t
acgualnced Elckatl Lasuad.
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